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	Employment Application

Instructions

	Pittsburgh, PA
	Schenectady, NY
	


Follow these instructions to ensure that your application is filled out correctly:
· Ensure that all fields are complete. Do not leave any fields blank. If an item is not applicable, please type “N/A.”

· List all schools:

· Where you have earned > 18 credits towards your higher education degree(s)

· High school or GED 
· List ALL employment for the past 5 years, beginning with your most recent employment.  
· List each employment separately if you had a break in service, such as two summers interning for one company.  
· If you do not have a past supervisor’s phone number, list a phone number for someone within the company who can verify your employment (such as the human resources department, another supervisor or manager, etc.).
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