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Supplier Portal

Reference this job aid for instruction on how to perform key actions within the Oracle Cloud Supplier Portal.

Sign In & Explore

Manage Supplier Profile

Neqotiations Work Area

Purchase Orders Work Area

Invoice & Payments Work Area
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SIGN IN & EXPLORE
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Supplier Portal — Sign in & Explore

Login to the Supplier Portal.

After a Supplier registration 1S approved by BPMI, [External] Oracle Fusion Applications-Welcome E-Mail
ContaCtS. that requeSted access to the Supp“er = @ evfd-dev1.fa.sender@workflow.gTmail.us8.oraclecloud.com €3 Reply | O ReplyAll | = Forward
Portal will have accounts created for them. 0 To © James, Julia Wed 8/3/2022 1:07 PM
Supplier contacts will receive an email from Oracle
Wlth detans on hOW to reset their password and set This message is from an EXTERNAL SENDER - be CAUTIOUS of links and attachments. THINK BEFORE YOU CLICK.
up Multi-factor Authentication. bear Tost Vendor
Congratulations! Your Oracle Fusion Applications account has been successfully created. $
. . . You will receive a follow-up message to activate your account and setup multifactor authentication. You will have options for mobile pho i

1_ UserS WI” receive a WElCOme emall from (Oracle Mobile Authenticator, Microsoft Authenticator, etc.) or a FIDO Authenticator (YubiKey, Windows Hello, Mac Touch ID, etc.) 4—' Welcome Email

Oracle Fusions ApplicatiOnS to inform them For any issues, contact your system administrator.

that their account has been successfully Thank You,

Oracle Fusion Applications -

created.

2. Locate the follow up email from Oracle
Fusions Applications to activate the account. e BPMl
_—

Select the link in the body of the email.

Hello Test Vendor,

Note: The activation email is only valid for 7 days. Email
bpmi.bsahelp@unnpp.gov for help with an expired activation Your domain evfd-dev2-iam in Bechtel Plant Machinery, Inc. account is ready. To get started, activate your account.

request.
Activate Your Account }—[ Select Activate Your Account ]
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Supplier Portal — Sign in & Explore

Login to the Supplier Portal.

3. Create a password for the Supplier Portal

account. & BPMI

Bechtel Plant Machinery, Inc.
julia.james@afs.com

Identity domain ®

4. Select Reset Password when done. evid-dev2-iam

Reset your password

Set a password for your user account.

5. A confirmation message will show, select
. . New Password
Continue to Sign In. | © 1

{ Create Password ]

Confirm New Password

? }—[ Select Reset Password ]

& BPMI

Bechtel Plant Machinery, Inc.

julia.james@afs.com

Identity domain ®
evfd-dev2-iam

Congratulations!

Your password has been reset. Please login using your new
password.

? -{_select Continue to Sign In |
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Supplier Portal — Sign in & Explore

Login to the Supplier Portal.

6. Enter the user ID (email address) and &
. . . < BPMI
password associated with the Supplier Portal
account.

Bechtel Plant Machinery, Inc.
Oracle Cloud Account Sign In

Identity domain @
evfd-devZ-iam

7. SEleCt Slgn In User Name é_\

|User name or email

~—{ Enter User ID & Password J

Password

8. Users are required to setup Multi-factor |

. . . . Forgot Password?
Authentication upon first login. Select Enable

Secure Verification. T }{ Select Sign In |

Enable Secure Verification

Secure verification methods prove who you are. Two types of
verification methods are passwordless and multi-factor
authentication (MFA). Passwordless verification allows you to
verify your identity without requiring you to remember a
password. MFA is an extra security step to the authentication
process. Your administrator might have set up one or both
verification methods and require that you enroll in them before
accessing your account.

Password Proof Secure Access

+

Click below to enable secure verification methods for your account.

Select Enable
Enable Secure Verification . .
Secure Verification

What is Secure Verification?

<BPMI ©oRACLE




Supplier Portal — Sign in & Explore

Login to the Supplier Portal.

9. Choose an authentication method. Select
either Mobile App or FIDO Authenticator.

10. Follow the instructions provided on the screen
for the chosen authentication method.

&y BPMI

Bechtel Plant Machinery, Inc.
greggmg@yahoo.com

Identity domain @
evfd-dev2-iam

What are the differences? 0

Select a Method
? ‘ Mobile App

&

FIDO Authenticator A‘}—[ Select Authentication Method

What is Secure Verification?

Download and Configure the Mobile App

1. Download the Oracle Mobile Authenticator App from the app store. @& @
1}

2. Open the App, tap Add Account , and then scan the QR code below.—

(J Offline Mode or Use Another Authenticator App @

Complete
Setup

1

BPM| ORACLE

Set up FIDO Authenticator

Use a FIDO Authenticator factor to enroll.

What is Secure Verification?

g

Complete
Setup

1




Supplier Portal — Sign in & Explore

Login to the Supplier Portal.

1 1 . Afte rward S ’ u Se th e fOI IOWi n g I I n k tO Iog I n tO < C [  https://idcs-3754573c426a4ff4bf817a575abdef24.us-langley-idcs-1.identity.oci.oraclegovcloud.com/ui/v1/signin At *X IJ:L[ FaVO r | te U R L Jo
Edit favorite
the Portal: e [ |

https://idcs-3754573c426a4ff4bf817a575a6def24.us-

Folder ] Favorites bar R
langley-idcs- %
. @ ] Remove
1.identity.oci.oraclegovcloud.com/sso/vl1/app/launcher/a6 @ BPMI m |

1921f2b68c94cc896311be4c9cf8090?appName=0OFC Bechtel Plant Machinery, Inc.

Oracle Cloud Account Sign In

Identity domain ®
evfd-ilam

Note: The above URL can be favorited for easy access to the
Supplier Portal. When completing the steps to favorite a link, User Name

select the More button on the Edit Favorite screen, replace User name or email =
the URL in the URL field with the above URL. Forgot Password?

< G [ https://idcs-3754573c426a4ff4bf817a575abdef24.us-langley-idcs-1.identity.oci.oraclegovcloud.com/ui/v1/signin A * ] m = % o o

Edit favorite -
MName Cloud Sign In

[ URL :f24.us-langley-idcs-1.identity.oci.oraclegovcloud.com/ui/v1/signin ]‘_[ U p d ate U R L J

J

Other favorites

Bec
Or

Ide
evf

Use

‘Us

For
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https://idcs-3754573c426a4ff4bf817a575a6def24.us-langley-idcs-1.identity.oci.oraclegovcloud.com/sso/v1/app/launcher/a6192f2b68c94cc896311be4c9cf8090?appName=OFC
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Supplier Portal — Sign in & Explore

Login to the Supplier Portal.

12. Once successfully logged in, the Oracle Cloud ,n,e,,,an?"?cnine,,,,nc, e
home page will show. Select the Supplier
Portal tile.
Good morning, Julia James!
. Supplier Portal T
13. Key features of the Supplier Portal home page
are explained below.
Home Page _ <—[ Select Supplier Portal ]
« Tasks: Select the available tasks and
activities that can be performed in the
portal el Lo ap ®|e

}
[ Notifications ]

* Notifications: View informational
messages and tasks requiring attention
(e.g., PO acknowledgement). Some actions

Supplier Portal

Search ‘Orders V‘ Order Number

requiring attention can be completed p— o
directly within the notification —— — _
. . .  Manage Orders . Requiring Attention Eif:gonésftwlty E‘;’gg?%glfn Reports
* Infolets: Use the interactive widgets to get : ! e
an OverVieW Of recent procurement A' Acknowledge Schedules in Spreadsheet ' 19 Orders changed or canceled 1 InvoiceAmou;_[ I f I t 1.08['-,1] usD
. .. . greements Orders opened 27 Invoice Price Yanan n O e S UsD
activities, transaction reports and + Manage Ageemerts 542 .
outstanding actions
« Supplier News: View announcements ]

“&yBPMI

from BPMI and access training
materials/additional support

Note: The tasks available to a user is dependent on the

user’s assigned role(s) within the Supplier Portal.

ORACLE

Shipments

« Manage Shipments
s Create ASN

* Create ASBN

« Upload ASN or ASBN
« View Receipts

« View Returns

Contracts and Deliverables

« IManage Contracts

[+ Tasks |

i

Il Agreements to Acknowledge
Orders to Acknowledge
Contract Deliverables Overdue
M Schedules Overdue or Due Today
M Negotiation Responses
Questionnaires

Supplier News

Welcome to the BPMI Supplier Portal. As an approved supplier contact you will have access to update profile
information, review purchasing documents, submit invoices, and track payment statuses. Please use the link

below to download instructional training materials.

<—[ Supplier News ]




MANAGE SUPPLIER PROFILE
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Supplier Portal — Manage Supplier Profile

Review and update supplier profile information.

+ Manage Contracts

Within the Supplier Portal, suppliers are able to
view and maintain their profile information. When
required, suppliers can submit a change request
to update their profile information to ensure data
remains accurate and up to date. Please note
that all profile change requests undergo the
review and approval of BPMI.

1. Select Manage Profile under the Company
Profile section of the Supplier Portal home

page.

2. The Company Profile page opens, review
profile details as needed. When required,
select Edit to update the information.

BPM| ORACLE

+ Manage Deliverables

- e g
below to download instructional training materials.

<Add link to supplier training guide=

Consigned Inventory For inquires, please contact Suppliers@BPMI.com

+ Review Consumption Advices
* Review Consigned Inventory

* Review Consigned Inventory Transactions

Invoices and Payments

+ Create Invoice
* Create Invoice Without PO
* View Invoices

* View Payments

Negotiations

+ View Active Negotiations

+ Manage Responses

Qualifications

+ Manage Questionnaires

* View Qualifications

ompany Profile
1

Select Manage Profile ]

Company Profile @

Organization Details Tax Identifiers Addresses Contacts Payments Business Classifications  Products and Services

4 General
Company Design Inc
Supplier Number 10015

Supplier Type

4 |dentification

Tax Organization Type Corporation

Status Active

Attachments None

2

[ Select Edit ]

~




Supplier Portal — Manage Supplier Profile

Review and update supplier profile information.

3. Awarning message will show. Select Yes to
continue.

4. Update the supplier record. Navigate through
the profile information using the tabs located
at the top of the page:

* Organization Detalls

« Tax ldentifiers
 Addresses

« Contacts

« Payments

 Business Classifications
 Products & Services

Note: For specifics on updating contacts, please refer to
pages 14-19 of this job aid.

5. Once edits are complete, locate the Change
Description textbox. Enter a description of
the changes made to the profile.

6. Select Review Changes to review the
updated profile information.

“YBPM| ORACLE E

A, Warning

POZ-2130390Making edits will create a change request for the profile. Do yg

Select Yes

Edit Profile Change Request: 8001

Change Description

P

n Organization Details  Tax Identifiers  Addresses

Contacts  Payments  Business Classifications

Products and Services

i[ Enter Change Description ]

)

4 General

f

* Supplier Name | Julia's Inc.

| [ Update Profile ]

@-—-

Select Review
Changes

Tax Organization Type | Corporation

Supplier Number 10044

4 |dentification

D-U-N-8 Number | 145345512

Status  Active

Attachments None =j=

National Insurance Number




Supplier Portal — Manage Supplier Profile

Review and update supplier profile information.

7. Select Edit to continue making updates. Rovew Changee ﬂ;.mr‘cm
Select Submit when done. A confirmation
note will show. The profile change request is ’
routed to BPMI for review and approval.

[ Select Submit ]

Changed From Changed To
® Supplier Typ Supplier
L ] Custol MNumb: 00112233
4 Contacts
View w Format w Freeze [z Detach Wrap
Name aw JobTitle Aw Email &< Phone AdMINIStraive  ser Account  Stat Detail

I Doe, Jane Jane.Doe@email.com

Columns Hidden 7

BPM| ORACLE H



MANAGE SUPPLIER PROFILE -
MANAGE CONTACTS
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Supplier Portal — Manage Supplier Contacts

Review and update supplier profile information.

1. Onthe Company Profile page, select the
Contacts tab.

2. The list of contacts display. A user can add
new contacts by selecting the Create icon or
update the detalils of existing contacts by
selecting the Edit icon.

The following pages of this job aid will
demonstrate how to edit an existing contact.

BPM| ORACLE

Company Profile @ Edit Done

1
Organization Details  Tax Identifiers  Addresses Payments  Business Classifications  Products and Services

4 General
Select Contacts
Company - - Tax Organization Type Corporation
Supplier Number 10015 Status Active

Supplier Type Attachments None

4 |dentification

BPM] Non-Prod (EVFD-DEV4) all= s

Edit Profile Change Request: 6001 Delete Change Request = Review Changes Save Saveand Close  Cancel

Change Description

Organization Details  Tax |dentifiers Addresses Contacts Business Classifications  Products and Services

2
Actions w View w Format Status ‘Actwe V| Detach
Administrative

[ Create NeW I Ed |t EX|St| ng J &7 Job Title & Email &< Phone Contact User Account  Status
CO ntacts CO ntacts chuckgalliganivi@gmail.com Q o Active

Smith, Joseph Contracts Joseph.smith@test.com Q Q Active
Smith, Julie Q Active

Columns Hidden 7




Supplier Portal — Manage Supplier Contacts

Review and update supplier profile information.

Edit an Existing Contact ¥ BPMI Non-prod (eveo-oeva) o P p
Edit Profile Change Req uest: 6001 Delete Change Request = Review Changes Save SaveandClose Cancel

1. To edit an existing contact, choose the
appropriate contact and select the Edit icon
On the t00| bar- Organization Details  Tax |dentifiers  Addresses Contacts Business Classifications  Products and Services

1
Actions w View w Format w Status Freeze [mf Detach Wrap

Change Description

Administrative

. i Name S I t Edt I &7 Job Title &Y Email &Y Phone Contact User Account  Status

2. On the Edit Contact screen, update the |_Select Edit con ] v gsmatn ° °

information as required, including email, [ Select Contact ) R : -
phone number, etc.

Note: Select the Administrative contact checkbox to assign
the supplier contact as an administrator. A supplier
administrator serves the following purposes:

Edit Contact: Julie Smith

- Default point of contact for all supplier registration Salutation Phone | [+]|
communications (email notifications, approval decisions, * FirstName | Julie Mobile v
etc') . . . . Middle Name ‘ Fax ‘ ’TH

» Default point of contact for supplier profile maintenance * Lastame | s et |

 Default point of contact for supplier qualifications

p pp q Job Title ‘ Status
Multiple administrative contacts can be created. ] Administrative contact
4 Contact Addresses
Actions w View v Format w E+ Freeze [; Detach Wrap

Note: Please consider that once a contact is created it cannot Address Name Address Address Purpose Status

be deleted. However, a contact can be made “Inactive” by No data to display.

updating the Status field. Columns Hidden 5

4 User Account

?DR t t Select Request user
Eequest user accoun
Roles DataAccess account CheCkbOX

3. If the contact intends to use the Supplier
Portal, select the Request user account
checkbox to provision portal user access.

<BPMI ©oRACLE




Supplier Portal — Manage Supplier Contacts

Review and update supplier profile information.

Edit an Existing Contact

4. Under the Roles section, the default role
assigned to Portal users display. Assign the
contact additional roles by selecting the
Select and Add icon.

5. The list of roles available to a supplier
contact display. Read the description of each
role.

Note: Select Description and click on the Wrap button to
display the entirety of each role description.

6. Assign the contact the appropriate role(s) by
selecting the role(s) and clicking on the
Apply button.

7. When finished applying roles select Ok.

4 User Account

|«| Request user account

o= e runaw B )| Select the Select & Add Icon |

Role &7 Description

BSA Supplier Self Service Administrator JR Manages the profile information for the supplier company. Primary tasks include updating supplier profile information and requ. ..

Select and Add: Roles

4 Search

Role

View v Format v Wrap

Role Description é
BSA Supplier Accounts Receivable Specialis... Manages invoices and payments for the supplier company. Primary | .
6 Review Roles
BSA Supplief Bidder JR Sales representative from a potential supplier responsible for respo. .
BSA Supplier Customer Service Representat... Manages inbound purchase orders and communicates shipment ac.

Sel ect RO | e ales Representative JR IManages agreements and deliverables for the supplier company. P..
=) A tappie

elf Service Administrator JR IManages the profile information for the supplier company. Primary t. |

Rows Selected 1

Select Apply Select Ok

2BPMI ORACLE ﬂ




Supplier Portal — Manage Supplier Contacts

Review and update supplier profile information.

Edit an Existing Contact hone [ ]| I I |

* First Name ‘Ju\ie Mobile l v ‘ H ‘
Fax | 3 | |

* Last Name ‘Smith ‘ Email ‘ ‘

Middle Name ‘

8. When finished updating the contact
Information. Select OKk.

Job Title ‘

|v| Administrative contact
4 Contact Addresses
Actions w View w Format w EI- Freeze E: Detach Wrap

Address Name Address Phone Address Purpose Status
No data to display.

Columns Hidden 5

4 User Account

|+ Request user account

Roles DataAccess

Actions v View v Format v x E|. Freeze E: Detach Wrap
Role & <7 Description
BSA Supplier Bidder JR Sales representative from a potential supplier responsible for responding to requests for quote, requests for proposal, request...
BSA Supplier Self Service Administrator JR IManages the profile information for the supplier company. Primary tasks include updating supplier profile information and requ...

i
[ Select Ok ]

<BPMI ©oRACLE




Supplier Portal — Manage Supplier Contacts

Review and update supplier profile information.

10
i icti Edit Profile Change Request: 8001 De.mcmgmq save  SaveandClose  Cancel
Edit an Existing Contact 9 e ﬁ
Organization Details  Tax Identifiers  Addresses Contacls  Paymenis  Business Classifications  Producis and Services

s peserpton [ Select Review }
Enter Change Description ] Changes
Description textbox. Enter a description of 4 General

the changes made to the profile.  sowkr [ T rmiion e o :

9. Once edits are complete, locate the Change ’

Supplier Number 10044 Status  Active
Supplier Type | v Attachments ND'1FJ+
4 |dentification
D-U-N-S Number | 145345612 National Insurance Number

10. Select Review Changes to review the
updated profile information. {r‘

Review Changes

Change Description Updating profile information to include
customer identification number and a new

el [ Select Submit ]

“

11. Select Edit to continue making updates.

. View v Format w Freeze = Detach Wrap
SeleCt Su b m I t When done " Attribute Changed From Changed To
L ] Supplier Type Supplier
L ] Customer Number 00112233

Once the profile change request is

processed, contacts that requested Supplier

Portal accounts will receive an email from Name A JobTitle A9 Email A9 Phone Administatve oo pccount  Status Details
L J Doe, Jane Jane.Doe@email.com Active =]

Oracle with further instructions on setting up
their account.

BPM| ORACLE
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Supplier Portal — Negotiations Work Area

Access the negotiations work area.

Within the Negotiations Work Area, a supplier may:
« Acknowledge participation

 Create a response

« Manage active responses

See the following pages of this job aid for
information on how to perform key tasks related to
the negotiation process.

BPM| ORACLE

Channel Programs

* Manage Programs

Shipments

* Manage Shipments
» Create ASN

* Create ASBN

* Upload ASN or ASBN
* View Receipts

* View Returns

Contracts and Deliverables

* Manage Contracts

» Manage Deliverables

Consigned Inventory

* Review Consumption Advices
* Review Consigned Inventory

» Review Consigned Inventory Transactions

Invoices and Payments

* Create Invoice
* Create Invoice Without PO
* View Invoices

* View Payments

Negotiations

363
Transaction Reports

Last 30 Days

PO Purchase Amount 8.63M USD

W Agreements to Acknowledge
Orders to Acknowledge Invoice Amount 1.08M USD
Contract Deliverables Overdue Invoice Price Variance Amount 0 UsD

M Schedules Overdue or Due Today
Il Negotiation Responses
Questionnaires

Supplier News
Welcome to the BPMI Supplier Portal. As an approved supplier contact you will have access to update profile
information, review purchasing documents, submit invoices, and track payment statuses. Please use the link
below to download instructional training materials.
<Add link to supplier training guide>

For inquires, please contact Suppliers@BPMI.com

» View Active Negotiations

« Manage Responses <—[ Access the Negotiations Work Area ]




NEGOTIATIONS — ACKNOWLEDGE
PARTICIPATION
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Supplier Portal — Acknowledge Participation

Accept or decline an invitation to participate in an RFP with BPMI.

« Create Invoice Without PO

View/Acknowledge Negotiation + View Invoices

« View Payments

Negotiations

? « View Active Negotiations ]47[ SeleCt VI ew ACtlve }

After an RFP is published, invited suppliers are

notified via email and the Supplier Portal. Within TWnagE RESponSes Negotiation
the Portal, suppliers can review the invitation and Qualiications
decide whether to participate. + Manage Questonnares

« View Qualifications
Company Profile

1. Selectthe View Active Negotiations link on + Manage Profie
the Supplier Portal home page.

Active Negotiations Done
Note: A Supplier may also access RFPs requiring Time Zare Goordinated Universal Time
acknowledgement using the Notification Bell and the 4 search | Manage Watchiist | Saved Search | Cpen Inviations
Requiring Attention Infolet on the Supplier Portal home | | = **Atleast one s required
** Negotiation ** Invitation Received | Yes v
page. ’
** Title | | Response Submitted | No v|
. . . . ** Negotiation Close By | midyy fe | Negotiation Open Since | mdlyy fe
2. On the Active Negotiations page, a Supplier e
can view the general detalls (e.g., Time I
R e m al n I n g y C | Ose Date y etC _) Of al | O n -g OI n g Actions w View v Format w {=| Detach | Acknowledge Participation || Create Response
(aCtive) R F PS . Negotiation  Title ¥;g:tiation I.IQ-Iemn:aining Close Date Respu:::; g":lr!ticipate MelsJ:;;zg View PDF SE::apdosnhs:et
9214 Test Negotiation H Sel ect N eg Otl atl on J RFP 10 Hours 56 Min... 7/27/23 1:30 PM 0 @ i

Columns Hidden 4

Prior to determining whether to participate in a
new RFP, review the RFP details in full. Select
the link to open the RFP.

Note: Search for a specific RFP by entering details in the
search criteria fields. When finished, select Search to
populate the appropriate RFP(s) in the Search Results
section.

BPM| ORACLE




Supplier Portal — Acknowledge Participation

Accept or decline an invitation to participate in an RFP with BPMI.

View/Acknowledge Negotiation RFP: 251 Wossages | Create Response Aotons ¥ Dare

Currency = US Dollar

3. The RFP details display. Navigate through the

Status Active (Locked) Close Date 12/31/24 3:29 AM

RFP using the Table of Contents links on the
left of the page (e.g., Cover Page, Overview, able of Contens B

Cover Page

Requirements, etc.). Review RFP Details

Overview

Time Zone Coordinated Universal Time

d. Any method of transmittal other than through the mail must have BPMI's written approval prior to transmittal of the proposal.
Requirements

L BPWMI reserves the right to reject all proposals or to award an order on the basis of the proposal, which after evaluation of all pertinent factors, including the supplier standards established in Federal Acquisition Regulations (FAR)
ines ) .
. . . . Subpart 9.1, is considered to be advantageous to BPMI and/or the Government.
Note: Be sure to review any documents included with the oot Terme

1 1 Documents which may be required in the preparation of your proposal, such as Terms and Conditions (TAC), Requirements for Contract Administration (RCA), and PINN and certain forms, are available upen request to the undersigned
RFP‘ SE|eCt the ACtI O n S dropdown " Choose VI ew from the ar may be available on BPMI's E-Commerce site {password required — discuss access with the undersigned). It is suggested that you promptly check the contents of this package and immediately determine if additional information is
||St and Select VI ew Attac h m ents . required to support submission of a responsive proposal

|E| BPWMI requests that the submittal of the proposal be sent in a format which consists of the following data:

Proposal Cover Letter, addressed to the undersigned, including the following information as applicable:

4. After the specifics of the RFP have been ‘
reviewed, acknowledge participation. Select RFP: 251

Messages  Create Respons ctions ¥ ] Done

the Actions dropdown. Choose Respond ? el diea

I Title Test Negotiation 1.30 Open Date T Create Response Analyze
from the list and select Acknowledge [ T SRSy vommastin
Participation.

Time Remaining 335 Days 5 Hours Partl Cl patl 0 n
Table of Contents Cover Page
Cover Page
Overview -

Faxed or emailed proposals will not be accepted. Any method of transmittal other than through the mail must have BPMI's written approval prior to transmittal of the proposal.
Requirements

Li BFMI reserves the right to reject all proposals or to award an order on the basis of the proposal, which after evaluation of all pertinent factors, including the supplier standards established in Federal Acquisition Regulations (FAR)
S

nes Subpart 9.1, is considered to be advantageous to BPMI and/or the Government.

Contract Terms

Documents which may be reguired in the preparation of your proposal, such as Terms and Conditions (TAC), Requirements for Contract Administration (RCA), and PINN and certain forms, are available upon request to the undersigned

or may be available on BPMI's E-Commerce site (password required — discuss access with the undersigned). It is suggested that you promptly check the contents of this package and immediately determine if additional information is
required to support submission of a responsive proposal

H BPMI requests that the submittal of the proposal be sent in a format which consists of the following data:
4

BPM| ORACLE




Supplier Portal — Acknowledge Participation

Accept or decline an invitation to participate in an RFP with BPMI.

View/Acknowledge Negotiation

Acknowledge Participation

5. The Acknowledge Participation screen opens.
Select a participation response (Yes or No). win pm.:i.mg

Participation Response

6. Enter a Note to Buyer. If No is selected,
please enter a note with the reason. Select
Ok.

If the invitation was accepted, begin proposal
creation. Review the Create Proposal section
of this job aid for instruction on how to do this.

RFP. After the close date is reached, a supplier will be unable

Note: Please keep in mind the close date of an accepted
to submit a response to an RFP within the Portal.

“YBPM| ORACLE H



NEGOTIATIONS — CREATE
PROPOSAL
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Supplier Portal — Create Proposal

Create & submit a proposal to an RFP.

Create Proposal — General

1. Once a supplier has Acknowledged
Participation, select the Create Response
button on the RFP page to begin drafting the
response.

Note: Reference the Cover Page for the BPMI requested
validity date, as applicable.

2. The Create Response (Proposal) page opens
on to the Overview tab. Define general details
of the response. Complete the following fields,
as applicable:

« Response Valid Until

 Reference Number (i.e., supplier’s internal
reference number)

 Note to Buyer

« Attachments

3. Select Next to continue.

RFP: 251

Currency = US Dollar

Table of Contents
Cover Page
Overview
Requirements
Lines

Contract Terms

1

ersal Time

Title Test Negotiation 1.30 l SeleCt Create ReSponSe T

Status Active (Locked) Close Date 12/31/24 3:29 AM

Time Remaining 335 Days 5 Hours
Cover Page

Faxed or emailed proposals will not be accepted. Any method of transmittal other than through the mail must have BPMI's written approval prior to transmittal of the proposal.

BPWMI reserves the right to reject all proposals or to award an order on the basis of the proposal, which after evaluation of all pertinent factors, including the supplier standards established in Federal Acquisition Regulations (FAR)
Subpart 9.1, is considered to be advantageous to BPMI and/or the Government.

Documents which may be required in the preparation of your proposal, such as Terms and Conditions (TAC), Requirements for Contract Administration (RCA), and PINN and certain forms, are available upen request to the undersigned
ar may be available on BPMI's E-Commerce site {password required — discuss access with the undersigned). It is suggested that you promptly check the contents of this package and immediately determine if additional information is
required to support submission of a responsive proposal

|E| BPWMI requests that the submittal of the proposal be sent in a format which consists of the following data:

Proposal Cover Letter, addressed to the undersigned, including the following information as applicable:

Note: A supplier can choose to respond to an RFP via
spreadsheet. This option allows users to download a template
to complete and then upload into the Supplier Portal as the
response. For step-by-step instruction on how to respond to
an RFP by spreadsheet, refer to the Negotiations - Respond
by Sprgadsheet section of this job aid.

o ® ® ®

Overview Requirements Lines Review 3
Create Response (Proposal 25006): Overview @ Messages Respond by Spreadsheet ¥  Actions ¥ K ﬂ Save | ¥  Submit Cancel

General

4 Contract Terms

» Variables (@

» Deliverables

- Saved 7/27/23 1:22 PM
[dinated Universal Time
[ Select Next |

Title Test Negotiation Time Remaining 0 Seconds

Close Date 7/27/23 1:30 PM

Supplier Julas Ine Reference Number | ‘

Negotiation Currency USD

MNote to Buyer

Response Currency USD

A

: Complete Fields ]

Price Precision 2 Decimals Maximum Attachments None ==

Response Valid Until | m/d/yy h:-mm a Fc -

| ORACLE




Supplier Portal — Create Proposal

Create & submit a proposal to an RFP.

Create Proposal — Requirements o e o v
Create Response (Proposal 25006): Requirements @ | Messages  Respondby Spreadsheet ¥ Actions ¥ Back Next  Save ¥  Submit Cancel

4. On the Requirements page, answer the Tine Zone G Gnversa i

negotiation questions. Read through each o

question carefully and provide a response. e e — | Complete Requirements |

| | | " (sonesamns v+ )| Upload Attachments |

Some guestions may require supporting

documents. When required, upload the \ )

document by selecting the Manage B

Attachments icon next to the Response
Attachments field.

Attachments
Actions w  View Se|eCt the Add Ilcon ]
5 . Th e AttaCh me nts screen d Isplays . se | eCt th e Type Category 5 * File Name or URL Title . Description . Attached By

FS

d d H From Supplier v| | Choose File | No file chosen ‘ ‘ ‘ Austin Flynn -

A ICon. ‘ . -
[ « 5

Rows Selected 1 { Select ] Enter
Choose File { Title/Description ]

6. Selectthe Choose File button to upload the
appropriate document. Enter a title and
description for the attachment.

“YBPM| ORACLE H



Supplier Portal — Create Proposal

Create & submit a proposal to an RFP.

Create Proposal — Requirements

7. If multiple documents are required for the
guestion, repeat steps 5 & 6. When finished,

select OKk.

8. After all requirements are answered, select
Next to continue.

Note: There may be more than one Section to complete on
the Requirements page. When applicable, click on the arrow
at the bottom of the page to scroll through different Sections
and to answer the questions in those Sections.

Note: Be sure to periodically save the draft proposal. Select
the Save/Save & Close button located at the top right of the

page.

<BPMI ©oRACLE

Attachments

Actions w View v o=
Description Attached By

Type Category * File Name or URL

From Supplier v Choose File | No file chosen ‘ ‘ ‘ Austin Flynn

| «

Rows Selected 1

Select Ok

O, o ® ®

Qverview Requirements Lines Review

Create Response (Proposal 25006): Requirements @ -—- ---

Last Saved 7/27/23 1:37 PM
l:.rdinated Universal Time

Select Next

Close Date Ta’2£

Time Remaining 0 Seconds

Section 1. Business

* Supplier to submit Estimating Format (Form NN-P21) one time per calendar year
@i) a. Yes, the NN-P21 was submitted to the Lead BPMI Contract Professional for the calendar year

Response Attachments None +
[\ b No the NN-P21 was nat previgusly submitted and js attached




Supplier Portal — Create Proposal

Create & submit a proposal to an RFP.

Create Proposal —Lines © @ o @
Overview Requirements Lines Review 10
Create Response (Proposal 36007): Lines @ Messages  Respond by Spreadsheet ¥  Actions ¥  Ba ﬂ save | ¥  Submit Cancel
9. Once requirements are complete, enter line et Ut v
. . . . N Close Date 12-"[ SeleCt NEXt T
information. On the Lines page, respond to TeveRemlng 354 ey 1 o
each line item with a Response Price. ey Yoy fomaty 4
Line Description Category Name Location Start Price Response Price [arget Quantity Raizc:_::;; Uom Line Amou
A P r O m i S e Del ivery Date (i . e g Contract 1 Test Item 1 Direct Material - M&S BPMI Headquarters ‘ | 20 20 EA : | midlyy e |
. : 2 Test ltem 2 Direct Material - M&S BPMI Headguarters ‘ | Enter Response Prlce ] | m/dfyy Fe |
Delivery Date) can be entered for each line — = 2
ite m alSO . if ap pl iCab I e . 3 Test ltem 3. Direct Material - M&S BPMI Headquarters ‘7| 12 12 EA | midlyy e |
Note: If the Contract Delivery Date is proposed in “Weeks Grand Totals
After Receipt of Order” (WARO) provide this information in All response fines are included.
the NOteS fleld. Response Amount 0.00

Note: If Government Property is applicable to the action, it
can be found in the attachments section of the RFP.

Note: Click on a Line Item and select the Edit Line Details
(pencil) icon on the tool bar to view additional information
about a line. On the Edit Line page, a supplier can include
applicable attachments and add notes to the buyer.

10. Select Next when done.

BPM| ORACLE




Supplier Portal — Create Proposal

Create & submit a proposal to an RFP.

Create Proposal — Review & Submit © ® © e | Select Actions |
Review Response: Proposal 25006 @ R - uessage:{ew::sponubyspreaushm| ij Back save ¥ Submit Cancel
11. On the Review Response (Proposal) page, S e ne o e
review the information entered. Ensure all T e ? pr— ].:[ Select Validate ]
details are accurate. Select the different
sections (Overview, Requirements, Lines) to ?w easerens 1 || Review Response |
view the entered information. General

Supplier Site  Main Note to Buyer
Negotiation Currency USD

Response Currency USD Attachments None

12. After its confirmed that all proposal details are

entered appropriately, select the Actions
dropdown and choose Validate to check for b Contract Terms

any errors.

Make any necessary adjustments and rerun
the validation check until no errors or warnings
are found.

BPM| ORACLE




Supplier Portal — Create Proposal

Create & submit a proposal to an RFP.

i : | Select Submit |
Create Proposal — Review & Submit O, ® ® o l ,
Overview Requirements Lines Review 13
Review Response: Proposal 25006 @ Messages Respond by Spreadsheet ¥  Actions ¥  Back Save m ancel
13. When finished, select Submit to submit the e zone S s 1232 P
. . . View Response PDF
proposal to BPMI. A confirmation note will
Close Date 7/27/23 1:30 PM
show.
Overview Requirements Lines
Note: If BPMI initiates an amendment on an active RFP, General
suppliers are notified and must acknowledge the amendment. Supplier Julis i Cference Number
If a supplier submitted their proposal prior to the amendment Supplier Site  Main Note to Buyer
being issued, the proposal must be reviewed and resubmitted Negotiation Currency USD “
to remaln Valld Response Currency USD Attachments None

Price Precision 2 Decimals Maximum

Response Valid Until

Note: After an RFP has closed, BPMI may initiate a new of
responding. Participating suppliers are notified of the new
round and are able to submit a new response to the RFP.

» Contract Terms

BPM| ORACLE




NEGOTIATIONS — CREATE
PROPOSAL VIA SPREADSHEET
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Supplier Portal — Create Proposal via Spreadsheet

Create & submit a proposal to an RFP via spreadsheet.

Create Proposal via Spreadsheet

Create Response (Proposal 37007): Overview @

1. On The Create Response (Proposal) page,
select the dropdown next to the Respond by
Spreadsheet button and choose Export.

General

Supplier Design Inc.

Negotiation Currency USD

2. The Export Spreadsheet screen opens. Leave

Response Currency USD

Qvervie w Requirements Lines Review
Export Select Export Last Saved 212124 6:47 AM
Time Zone Coordinated Universal Time
Import

Time Remaining 27 Days 15 Hours

Reference Number ‘

Note to Buyer ‘

the template format as Rich style spreadsheet
and select OKk.

3. The Negotiation — Response template is
downloaded onto the user's computer as a
.zIp file. Select Open File to view the
downloaded template.

Export Spreadsheet

Format @ Rich style spreadsheet

Select Ok

; @ O l [E] view Active Negotiations - Supp X l+
< O

ality, Integrity, Excellence

Create Response (Proposal 39009): Overview @

(3 https://evid-dev1.fa.us8.oraclecloud.com/fscmUl/faces/FuseWelcome?_adf.ctrl-state=waii9qjj0_18_adfno-new-window-redirect=true& a.. @AY % H O m

Downloads B a -
i Negotiation292-Response zip ]
3 il
echtel Plant Machinery, Inc. Open file .

v @ L w - O

- .-

3 _ .1 &
[ Open File ]

ervie € ines Review
0SSN T - B EIRERED

Last Saved 3/28/24 1:47 AM

“YBPM| ORACLE ﬂ




Supplier Portal — Create Proposal via Spreadsheet

Create & submit a proposal to an RFP via spreadsheet.

Create Proposal via Spreadsheet

4. Prior to being able to open the file in excel, the
file must be extracted. Select Extract all.

5. On the Extract Compressed (Zipped) Folders
screen, select Browse and choose where to
house the extracted file (e.g., Downloads,
Documents, etc.).

6. After alocation is chosen, select Extract. The
saved file will show In the chosen location.

BPM| ORACLE

Ul M-
Home Share View

|=| Documents =] Pictures

Attachments J” Music

s Quick access
@ OneDrive - AFS Defense

= This PC

¥ 3D Objects
I Desktop
= Documents
¥ Downloads

Negatiation288-Respanse (2) MNegotiation288-Response

1 i » ThisPC » Downloads >

Extract Negotiation292-Respaonse

Compressed Folder Tools

Extract To

MNegotiation292-Respons:

[ Name

E[ Select Eftract All }

Compresse d size

e Negotiation292-Response

licrosoft Edge HTML Do...

~ U | Search Negotiation292-Response

Date modified

3/28/2024 1:47 AM

4 & > ThisPC > Dow

s Quick access
@ OneDrive - AFS Defense

= This PC

J 3D Objects
I Desktop
=] Documents
¥ Downloads
J’! Music
&= Pictures
E Videos
9 Windows (C)

¥ Network

nloads > MNegotiation292-Response

1 Name

] Negotiation292-Respons

Extract Compressed (Zipped) Folders

Select a Destination and Extract Files

Files will be extracted to this folder.

C:\Users\d-julia.james\Downloads\Negotiation292-Response

Show extracted files when ¢

omplete

[ Select Extract ]

!

~ U | Search Negotiation292-Response

Date modified

3/28/2024 1:47 AM

Select Browse ]

7 Quick access
@ OneDrive - AFS Defense

v W This PC
¥ 3D Objects

[ Desktop

1+ & > ThisPC > Downloads

[ nName

~ Tomorrow (1)

& Negotiation292-Response

Today (9)
Yesterday (4)

Earlier this week (26)

Date modified Type

Extracted File in
Saved Location

H




Supplier Portal — Create Proposal via Spreadsheet

Create & submit a proposal to an RFP via spreadsheet.

A\ lulia o = ] X

Create Proposal via Spreadsheet o I [E] e S e e o s
Home Insert Draw Page Layout Formulas Data Review View Automate Help | 7 Comments |
. _ R ST Jn YA A = =T % | Bweptm (General B B BEE Iy O
7. Once the file is extracted, users can begin [ Select File Bo 0o A ST EE Bweacw o §o% 0 65 SO s G e D s o
. . ~ ormatting aple > es v v A ~ lter > Select ™ ata
using the template. To do this, open a blank aosors s 5 wmwe ow v
Al v i fr v
excel SpreadSheet' A B C D E F G H J K L M N 0] P Q R S T v v W a
1 |
:
4
5
8. Within the spreadsheet, select File in the top :
8
left corner. :
@ Bookl - Excel A\ ulia o A ? - a X
9. Select Open and choose Browse from the list € Open
. frﬁ Home (
of locations. ‘@ Recent P search
9 D New ‘ Workbooks Folders
/I\\ Files Needing Attention
’ D Name Date modified b
T RQ Shared with Me Pinned
[ SeIeCt Open ] Pin files you want to easily find later. Click the pin icon that appears when you hover over a file.
Info Other locations
Yesterday
Save E;, This PC .
N 3/25/2024 2:20 PM
Save As @ Add a Place
Print ‘ B Browee Last Week
Sh T Downloads 3/22/2024 11:29 AM

Select Browse

BPM| ORACLE H




Supplier Portal — Create Proposal via Spreadsheet

Create & submit a proposal to an RFP via spreadsheet.

Create Proposal via Spreadsheet

10. Ensure All Files is selected.

11. Locate the template from the saved location.
Select the Negotiation — Response file.

12. Select Open.

<BPMI ©oRACLE H

@ Open

‘ O Search

Workbooks Folders

ﬁh Home (
‘@ Recent
D MNew |
| = Open /l\ Files Needing Attention | Ell Open

Get Add-ins p\q Shared with Me

Info Other locations

Share
BExport
Publish

Close

Update License
Feedback

Options

T
Organize ~
AppData

Attachm
[ Desktop

= Documents

& > ThisPC > Windows (C) » Users >

MNew folder

d-juliajames »

Downloads »

Tomorron (13
ents
e Negotiation292-Response

)

Today (9)

1

veserday )] Select the Negotiation
— Responsefile

Microso ft Teams Che
| Pictures Earlier this wi
% This PC Last week (4)
# 3D Objects Earlier this month (23)
I Desktop

= Documents

Last month (85)

¥ Downloads Earlier this year (24)

d Music A long time ago (707)
= Pictures

E Videos

£+ Windows (C)

el Bl

v

x
o
o @
[ Select All Files ]

!

File name: | Negotiation292-Response

~ I | All Files

3 |

ool | Open |V| Cancel
[Select Open ] .




Supplier Portal — Create Proposal via Spreadsheet

Create & submit a proposal to an RFP via spreadsheet.

Create Proposal Vla Spreadsheet — General Filer Home Insert Draw Page Layout Formulas Data Review View Help \m\

f—

P:'EI ljé v |Arial VHS V| (B Merge & center ] | | Insert Djete F%t B - v Fﬁt AS

. . . v < &= Merge & Lenter v v - - - v

13 . TO beg I n y d efl ne g e n e ral d etal IS Of the Clipboard [ Font Alignment Number Styles Cells Editing Sensitivity Add-ins ~
response. Enter values for the below items in s JX ) soppler o bk .

their applicable green shaded cell:

Test Negotiation 1.30

 Note to Buyer

1
. . g Megotiation RFP 288 Company Bechtel Flijnt Machinery, Inc.
° ReS p O n S e Va.l I d U n tl I ;1 Negonanogléi?rg:ct; ﬁr?[a;lzw 22:28 Buyer James, Julia
6 Response Currenc y USD
. . . 7 i ]
 Reference Number (i.e., supplier’s internal : e et
9
10, G |
refe re n Ce n u m be r) 11 enera Response Valid Until] | Reference Number| |
12 Example: 2/1/2024 20.33
13
14
15
16
17

Note to Buyer

| < Enter General Details ]

BPM| ORACLE H



Supplier Portal — Create Proposal via Spreadsheet

Create & submit a proposal to an RFP via spreadsheet.

Create Proposal via Spreadsheet — i

1. Supplier to submit Estimating Format (Form NM-P21) one time per calendar year.

1 [a. Yes, the NN-P21 was submitted to the Leg — ?sponse attachments are optional)
Requirements ot

14. After response details are defined, answer the e e R (14)

Representations and Certifications (Form NN-P29) one time per calendar

year to the Lead BPMI Contract Professional, unless otherwise stated in

negotiation questions (requirements). Read L e sl sty e e ‘—[ Complete Requirements ]
through each question carefully and provide
responses in the yellow shaded cells.

la Yes, the NN-P29 was submitted to the Led
Commen ts

Please note that some questions may require T e
supporting documents. After the response | ( i
spreadsheet is completed and been imported

into Oracle, a Supplier must access the e e
Requirements page within the Supplier Portal

and attach the required documentation (refer

to page 20).

1/29/2023] Date value only

BPM| ORACLE H



Supplier Portal — Create Proposal via Spreadsheet

Create & submit a proposal to an RFP via spreadsheet.

. . Test Negotiation 1.30

Create Proposal via Spreadsheet — Lines
15. Once requirements are complete, enter line |-

. . . Lines

iInformation. Select the Lines tab. o "
16. On the Lines tab, respond to each line item

] : Enter Response

with a Response Price. [ Price ]

A Promise Delivery Date (i.e., Contract

Delivery Date) and Note to Buyer can be

entered for each line item also, if applicable. ?_1

General| | Lines (1 -3) ©) -y ] >

i
[ Select Lines ]

BPM| ORACLE n



Supplier Portal — Create Proposal via Spreadsheet

Create & submit a proposal to an RFP via spreadsheet.

Create Proposal via Spreadsheet — Import W swosee @I B P © = Nesotonaonesponse ¢ S hu@ - 0 X
Fi oS ot Fommuas Data ;eview \tnew AdtomsieHalp - ,\\-[T]
17. After the template is complete, be sure to save Eﬁg T m b 2o o e B % 5|5 8| Co e | v o e D L fAR-N).
the file to ensure the most updated version is cpsons ‘
being imported into the Supplier Portal. e e o+ o« |« s v v .
; RFP 3.27
18. To import the file, return to the Supplier Portal :
and select Import on the Create Response 1 S ... csnstuntn T
page. )
& O, ® ®
Create Response (Proposal 37007): Overview @ T - -Rw_- soce [Next| [savel ¥ [submit | Gancel
19. The Import Response screen opens. Select E T
Choose File and upload the document from ) Select mport |
the saved location.
General
20. Select Ok when finished. Fields completed on
the spreadsheet are populated in the
negotiation response. Review the response
and upload any attachments prior to mport Response
submission. Please refer to pages 20 and 22 (et g e
of this training for information on how to do

Select Choose File

this.

“YBPM| ORACLE n



NEGOTIATIONS — MANAGE
RESPONSES
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Supplier Portal — Manage Responses

View and manage proposals.

« Create Invoice Without PO

Manage Responses . View Invoices

« View Payments

Negotiations

1. Selectthe Manage Responses link on the S
Supplier Portal home page. 9 \fanage Responses ]-—[ Select Manage Responses ]

Qualifications

« Manage Questionnaires
« View Qualifications

2. From the Manage Responses work area, a Company Profile
supplier is able to view all proposals submitted + Manage Profe
to BPMI by status. The following are the list of
statuses that can be assigned to a response:

Manage Responses Done
« Active: Responses for ongoing (active)
R FPS 4 Search |Agvanceu ” Manage Watchlist | Saved Search |Acti\re or Draft Responses ~
« Active or Draft: Submitted and draft - : . :—| |

responses for ongoing (active) RFPs

** Response | |

« Awarded: Responses that were awarded seaen | st save..
« Disqualified: Responses that were
disqualified in the evaluation process A evse|
« Draft: Responses that are saved as draft :
(not submitted) -] -
 Pending Award: Submitted responses
awaiting an award decision e —
 Rejected: Responses that were not
awarded

List continues on the next page

BPM| ORACLE




Supplier Portal — Manage Responses

View and manage proposals.

| Search H Reset || Save... |
Man aqe ReSponseS Search Results
. . . Actions w View w Format w o =" Detach ‘ﬁ|
¢ Res u b m ISS I O n Req u I red : Responses that Response Response Status Megotiation Negotiation Title - ¥egatiation g{'lme -
must be updated and resubmitted because oran —
the RFP has been amended o | e e
Note: Please note the status “Awarded” does not mean that 4; o >
the action has been awarded in a purchase order to a S
supplier, but that BPMI has ended the RFP process and
future communications will be provided by BPMI about the
potential award decision. Manage Responses Done
4 Search ‘ Advanced || Manage Watchlist | Saved Search ‘Acti\re or Draft Responses ~
. ** Negotiation Title | | ** Response Status ‘Actwe or draft v| T
3. Only responses in a Draft status can be N | | ‘
edited. To edit a draft response, choose the  Response| |
appropriate response and select Revise. (oo oot s
Search Results
All other submitted responses are view only e Y o e L
\/_Vlth!n the Portal. Whe_n requw.ed, select th_e o? =2 J{ Manage Response )
||nk |n the Response fleld to V|ew the detalls Of 5004 Active 29.1 Sample RFP 1.11.23 RFP Not applicable
the submitted proposal. o e [P e

BPM| ORACLE
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PURCHASE ORDERS WORK AREA
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Supplier Portal — Purchase Order Work Area

Access the purchase order work area.

Within the Purchase Order Work Area, a supplier \ /25 Buctol ant Machinery, inc. AR
may: .raﬁ{v, Integrity, Excellence ©

« Acknowledge a Purchase Order
 Manage PO Lifecycle

AF

Supplier Portal

Search |Order5 V| Order Number

See the following pages of this job aid for —— [

Orders

M M Requiring Attention Recent Activity Transaction Reports
information on how to perform key tasks related to
+ Manage Schedules ACC eSS th e PU rC h a.S e MNegotiation invitations 1 PO Purchase Amount 8.63M USD
th e p u rC h ase O rd e r. * Acknowledge Schedules in Spreadst)eet Ord er WO r k Ar ea 1 Orders changed or canceled 1 Invoice Amount 1.08M USD
Agreements Orders opened 27 Invoice Price Variance Amount 0 uUsD
« Manage Agreements 542 -
Channel Programs

363

« Manage Programs

<BPMI ©oRACLE n



PURCHASE ORDERS -
ACKNOWLEDGE PO
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Supplier Portal — Acknowledge Purchase Order

Acknowledge and accept a purchase order.

View/Acknowledge Purchase Order NE o
Within the Supplier Portal, a supplier can Supplier Porta
acknowledge and respond to purchasing i ——_
documents and amendments. _. | <)
All purchase orders requiring confirmation should S ||
be acknowledged within time frame specified on — Y
the PO.
Manage Orders @ Sone
1. Selectthe Manage Orders link on the
Suppller Portal home page. 4 Search o aIEmW| |v| Jr::vamm “ Managewmchlist‘saved Se|arch |A||0rc|ers v|
Bill-to BU | > | Status ‘ . .
Note: A Supplier may also access purchase orders requiring — = T Enter PO Criteria ]
acknowledgement using the Notification Bell and the - searn [ oot [ save..|
Requiring Attention Infolet on the Supplier Portal home Search Rosuls -
page Actions w View v Formatw i Ey Freeze  |m| Detach Wrap [ Se|eCt SeaI’Ch ]

2. Onthe Manage Orders page, search for the
purchase order that requires
acknowledgement. Complete at least one field
required to perform the search.

3. Select Search.

BPM| ORACLE




Supplier Portal — Acknowledge Purchase Order

Acknowledge and accept a purchase order.

b Search lAgvanced n Manage Watchlist | Saved Search | All Orders ~

View/Acknowledge Purchase Order

Search Results
Actions w View v Formatw S Freeze im Detach Wrap

Life  Creation

Order Order Date Description Supplier Site Buyer Ordered Currency Status Cycle Date

4. The results of the search populates in the
. Select PO Main James, Julia 25,000.00 USD Open b 89122
search results section. Select the purchase
order to acknowledge. —

Purchase Oder. 125 @ s v s o L0

5. The purchase order details display. Review P
the purchase order in its entirety. Navigate SO

through the various sections of the PO (e.g., Review PO details o

=
Order 125 Supplier Contact  Julia James Source Agreemen i Amount (USD)

Header, Notes & Attachments, Lines, etc.) stts O @ ST —
Buyer Julia James Ship-to Location  BPIMI Headguarters Master Contract

Creation Date  8/9/22

6. Once the review is complete, select AT E---- e e vt
Acknowledge. f

Main  Contract Terms

[ Select Acknowledge ]

4 General Orderad

Sold-to Legal Entity Bechiel Plant Machinery, Inc. Supplier Julia's Inc

E:

Ordered 25,000.00 USD

Rillte BI1__BDWV_ Cearotioos Bucinges | Ioit

7. Enter a Supplier Order Number and an
Acknowledgement Note, if applicable. Select

C C e t Acknowledge Revision 0 *x
A Pt.
Supplier Order | I

Acknowledgment
Note 7 A
Vlcmlloca)

Select Accept

<BPMI ©oRACLE




PURCHASE ORDERS - MANAGE PO
LIFECYCLE
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Supplier Portal — Manage PO Lifecycle

View and manage active purchase orders.

nntel Plant Machinery, Inc.

(e : s 16 O B Q I
»‘ gality, Integrity, Excellence

1. Selectthe Manage Orders link on the Supplier Porta

Supplier Portal home page. sowe [cows v ] e

Manage PO Life Cycle

Select Manage Orders ] Coaraonme Transaction Reports
2. On the Manage Orders page, select Search to i
view all orders. Alternatively, search for a
Manage Orders @ —

specific PO by entering detalls in the search
criteria fields. When finished, select Search to
populate the appropriate PO(s) in the Search 4 search == waall d

Headers Schedules

Sold-to Legal Entity | ‘ v | 0rder|

. |
Results section. Enter PO Criteria |

Bill-to BU | v| Status |

Supplier Site | - | Include Closed Documents | No V|

Search

|QH Save... |

3. From the Search Results area, a supplier is o [ View PO Details | 5

able to view various details about the orders sors v Vv Fomats  f | Select Search |

B EF |=" Detach il
p | aced With B P M | . Detai |S S u C h aS O rd er Ord'er Order Date Description 9 Supplier Site Buyer Ordered Currency Status (!J-yirf;e S;:tion

4
Number, Order Date, Buyer, Ordered Amount, Select PO froe T ovear o

@ . D400444 1129124 New Cloud PO wio Progress Main Site Mathews, James 500,00000 USD Open 5 294

Statu S y etC . C300007 1/29/24 Converted PO - 3X Type (incl. credit invoices) Main Site Mathews, James 500,000.00 USD Open L 12924
300006 1126124 Converted PO - 3X Type (incl. credit invoices) Main Site Mathews, James 500,00000 USD Open 1126124

Note: By Se|eCting V| ew and CliCking COI umns, additional C300005 1/26/24 Converted PO - 3X Type (incl. credit invoices) Main Site Mathews, James 500,000.00 USD Open 1126124
fields (e .g., Change Order Status, Revision, etC_) can be B200005 1126124 Converted PO - 2X Type (incl. credt invoices) Main Site Mathews, James 450,00000 USD Open 2o ze4
added to the Search Resu ItS SeCtion for VieWi ng W|th0ut ©  B200004 1/26/24 Converted PO - 2X Type (incl. credit invoices) Main Site Mathews, James 450,000.00 USD Open 112624
haV| ng to Open a partlcular Order A100003 1/26/24 1. Converted PO - 1X Type (incl. credit invoices) Main Site Mathews, James 250.000.00 USD Open 1/26/24

4. View details of a specific purchase order by
selecting the appropriate link in the Order
. field.

<'BPM|I oRACLE




Supplier Portal — Manage PO Lifecycle

View and manage active purchase orders.

Order Life Cycle

Manage PO Life Cycle BPMI Prime PO: D400273 @ g ——
5. Onthe purchase order details page, in e | | o -~ [
addition to viewing the details of the order, a T e s e e s é L]

). 3 i V]
QOrder D400273 Supplier Contact  Austin Flynn source Agreement 105

supplier can do the following: —{ ReviewPO |

Bill-to Location  BPMI Headquarters .
Negotiation

b VI eW DO C U m e nt H I S t O ry (pg . 46) Status O?e” . Ship-to Location  BPMI Headquarters Supplier Order [ e |
¢ VI eW Ch a.n g e H I StO ry (pg . 47 = 48) Creation Date 1.1-'21-‘23
[ ) VI eW ReVI S I O n H i Sto ry (pg . 49) Terms  Notes and Attachments

* View Order Lifecycle (pg. 50) J—

Amount {(USD)

Master Contract

Lines Schedules

The following pages of this job aid show how

. Actions w View w Formatw  §H  Ef || Detach
to do each of these actions.
. L . Ba Dis t . . Reque:
Line Type ltem Description Quantity UOM Pric Discoun t Typ Di t Reason Price. Ordered Status Loc: Deliver
1 Government Ini.... Sample ltem 1 5,100.... EA 1.00 1.00 5,100,00... Open B...
2 Government Inf.... Sample Item 2 2,000 EA 13,000.00 13,000.00 26,000,0... Open B...
3 Government Inf.... Sample ltem 3 12,200... EA 1.00 1.00 12,200,0... Open B...

BPM| ORACLE H



Supplier Portal — Manage PO Lifecycle

View and manage active purchase orders.

Order Life Cycle

Manaqe PO Life Cvcle BPMI Prime PO: D400273 @ RN e \emen e

Edit

Main

I 4 General ; ;::Zoiz:;itism | SeIeCt VI ew
Document History Document History

WView Change History

Sold-to Legal Entity Bechtel Plant IMachinery, Inc Supplier Design Inc Ordered  44,002.5

Wiew Revision History
Description  Initial P 0 10M  20M  30M  4OM

6. To access an order’s document history, select

Revision 2 Bill-to Location BPMI Headquarters .
Negotiation

the ACtI ons bUtton and Choose VI ew Status  Gpen Ship-to Location  5PMI Headquarters Supplier Order View Details

Buyer Michael Fisher

Document History from the list.

Terms  Notes and Attachments

Bill-to BU BPMI - Operations Business Unit Supplier Site  Main Address

Master Contract

Note to Supplier Attachments

7. On the Document History page, review the :
sequential list of all actions taken against the

. . . . . 8
order. Details on this page include, Action, Document History: D400273

Preformed By, Action Date, etc. | Select Done |

Sold-to Legal Entity  Bechtel Plant Machinery, Inc. Supplier Site  Main Address

Order D400273 Status  Open

Description  Initial PO

View w Format w iz Detach

8. When finished, select Done to return to the Putcemadty  ActonDan
P u I'C h ase O rd er Detal |S pag e - 4 Change Order 2 Michael Fisher 11/21/23 4:22 PM Update

<—[ Review Document History ]

Implement Revision 2 11/21/23 4:29 PM Update
» Change Order 1 Michael Fisher 11/21/23 4:01 PM Update
» Original Document Michael Fisher 11/21/23 3:41 PM

BPM| ORACLE




Supplier Portal — Manage PO Lifecycle

View and manage active purchase orders.

Manage PO Life Cycle

Change History

9. To access an order’s change history (i.e.,
Amendments), select the Actions button and
choose View Change History from the list.

10. On the Change History page, review change
history. Details on this page include, Change
Order Number, Description, Initiating Party,
etc.

11. To see the specifics of a change order, select
the link in the Description field.

12. On the Review Changes page, review the
changes made to the purchase order. Each
changed attribute is listed to display both the
original value and the changed value. Note
that the blue circles indicate the areas within
the order where a change was made.

BPM| ORACLE

BPMI Prime PO: D400273 @

Main

4 General

Sold-to Legal Entity Bechiel Plant Machinery, Inc.
Bill-to BU BPMI - Operations Business Unit

Order D400273

Supplier Design Inc.

Supplier Site  Main Address

Supplier Contact __Austin Flynn

Acknowledg Actions ¥ |Refresh Done

— J
Edit

Cancel Document

View Document History

View Change History

Ordered 44,002,
raere : View Revision History

Order Life Cycle

Description  Initial P

Select View
Change History

Change History: D400273

Currency = US Dollar

[ Review Change

History }

Actions w View w Formatw 55 B¢ |= | Detach !
, L1 .
Change . Resulting Creation Initiating o Proposed Amount
Ord, Description Revision Date Party Initiator Change
2 Update Se|ect |_| n k ] 2 1121423 Buyer Michael Fisher +100.00
1 Update 1 11/21/23 Buyer Michael Fisher +100,000.00

Amount

Changed Status

+100.00 Processed

+100,000.00 Processed

Review Changes: 2

Currency = US Dollar

Change Order 2

Description  Update

® Main Contract Terms

A General

View w Format w || Detach
Attribute
Total (USD)

Ordered (USD)

Creation Date  11/21/23

Status Processed

Review Change ]

Initiating Party  Buyer

Initiator  Michael Fisher

Changed From Changed To

44,002,410.00 44,002,510.00

44,002.410.00 44,002,510.00




Supplier Portal — Manage PO Lifecycle

View and manage active purchase orders.

Manage PO Life Cycle Review Changes: 2 ¥ o

Currency = US Dollar

[ Select Done ]

= Change Order 2 Creation Date  11/21/23 Initiating Party Buyer
Change History

Description Update Status  Processed Initiator  Michael Fisher

13. When finished, select Done to return to the o
Change History page. |
Total (USD) 44 002,.410.00 44,002,510.00
Ordered (USD) 44.002,410.00 44,002,510.00

14. Select Done to return to the Purchase Order
Details page. Change History: D400273 14m

Currency = US Dollar

[ Select Done ]

Actions w View w Formatw 55 Ef |z | Detach
Change e Resulting  Creation Initiating i Proposed Amount Amount
Order Description Revision Date Party Initiator Change Changed Status
2 Update 2 11/21/23 Buyer Michael Fisher +100.00 +100.00 Processed
1 Update 1 11/21/23 Buyer Michael Fisher +100,000.00 +100,000.00 Processed

BPM| ORACLE H



Supplier Portal — Manage PO Lifecycle

View and manage active purchase orders.

Manage PO Life Cycle BPMI Prime PO: D400273 @ " S Order Lite Cyck

Edit

Main

Cancel Document

Revision History 4 Genera

_ ) _ Wiew Change History .
Sold-to Legal Entity Bechtel Plant Machinery, Inc Supplier Design Inc. Ordered 44 Sel eCt V| ew

. ; ) : . ) View Revision History
Bill-to BU BPMI - Operations Business Unit Supplier Site  Main Address

o _ 0 | ' Description il P Revision History
15. To access an order’s revision history, select

Revision 2 Bill-to Location BPMI Headquarters L
Negeotiation

th e A Ct i 0 n S b utto n an d C h Oose Vi eW Status - Open Ship-to Location BPMI Headquarters Supplier Order |m|

Buyer Michael Fisher

Revision History from the list.

Revision History: D400273 . — - 1m
16. On the Revision History page, review revision | Review Revision History | f

. . . . e ) Select D
details. Details on this page include, Revision o+ ewe fomas TG e Gowa Jwo gy _Select Done

Revision Change Order  Description Creation Date Initiating Party  Initiator Amount Changed

Number, Change Order Number, Description, ] -
I n iti atl n g Party’ etc ] 1 1 Update 11/21/23 Buyer Michael Fisher +100,000.00

0 Initial PO 117121723 Buyer Michael Fisher +43,902.410.00

Note: To see specifics of a change order, select the link in the
Description field to access the Review Changes page.

17. When finished, select Done to return to the
Purchase Order Details page.

BPM| ORACLE




Supplier Portal — Manage PO Lifecycle

View and manage active purchase orders.

. : . PO e > | o e Order Life Cycle
Main
= 4G | rdere
Order Life Cycle C -
Sold-to Legal Entity Bechtel Plant Machinery, Inc. Supplier Design Inc.

Ordered  44,002,510.00 USD
Bill-to BU BPMI - Operations Business Unit Supplier Site  Main Address

Description  Initial PO 0 10M 20M  30M 40M

18. To access an order’s lifecycle, select the View 0 e e
Detalls button On the Order LlfecyCIG |nf0|6t. Status  Open Ship-to Location  BPMI Headgquarters SuppligarOrder |wewnm"5|

Buyer WMichael Fisher

reatonioate TR o [ Select View Details ]

19. On the Order Life Cycle page, track the

fulfillment status of the purchase order.

Review in-transit shipments, shipped Dreer e Gycle: DARDIES = |

amounts, receipts and invoices. Specific gy Orcer e cyce | Select Done |

details of the transactions can be viewed by U —

selecting the applicable hyperlinks on the S P T Review Order Life c:yc|e]

page. orres 2200000 0 =g D

=)

» In-Transit Shipments

20. When finished, select Done to return to the

¥ Receipts
Purchase Order Details page. 4 nvoies
Actions v View v Fomatv 52 B =} Detach
Invoice Invoice Date  Status Invoice Total Paid Matched Amount Receipt Packing Slip
D400155a 9/18/23 validated 150,000.00 0.00 150,000.00
D400155 918/23 validated 100,000.00 0.00 100,000.00

Columns Hidden 3 -

<BPMI ©oRACLE




INVOICE & PAYMENTS
WORK AREA
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Supplier Portal — Invoices & Payments Work Area

Access the invoice and payments work area.

Within the Invoice and Payments work area, a
supplier may:

* View Invoices

* View Payments

See the following pages of this job aid for
information on how to perform key tasks related to
Invoices.

<BPMI ©oRACLE

Supplier Portal

« Acknowledge Schedules in Spreadsheet

Agreements

= Manage Agreements

Channel Programs

= Manage Programs
Shipments

» Manage Shipments

« Create ASN

« Create ASBN

» Upload ASN or ASBN

« View Receipts

« View Retumns

Contracts and Deliverables

« Manage Confracts
« Manage Deliverables

Consigned Inventory

« Review Consumption Advices
= Review Consigned Inventory

» Review Consigned Inventory Transactions
Invoices and Payments

« Create Invoice

"y e
'- Orders opened

895

354

3 363

M Agreements to Acknowledge

Orders to Acknowledge

Contract Deliverables Overdue
M Schedules Overdue or Due Today
M Questionnaires

Invoices Overdue

Supplier News

Welcome to the BPMI Supplier Portal. As an approved supplier contact you will have access to update profile

information, review purchasing documents, submit invoices, and track payment statuses. Please use the link
H below to download instructional training materials.

<Add link to supplier training guide=

For inquires, please contact Suppliers@BPMI.com

« Create Invoice Without PO
« View Invoices (
« View Payments

26 Invoice Amount

Invoice Price Variance Amount

1.01M USD
0 UsD

Access the Invoices and 1
Payments Work Area |




VIEW INVOICES
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Supplier Portal — View Invoices

Track the status of submitted invoices.

View Invoices

1. Selectthe View Invoices link on the Supplier
Portal home page.

2. Search for invoices by entering details in the
search criteria fields. At least one of the fields
marked with blue asterisks must be complete
prior to preforming the search.

3. Select Search.

BPM| ORACLE

Supplier Portal

" e e s e
+ Acknowledge Schedules in Spreadshest '- Orders opened 26 Invoice Amount 1.01M USD
50
Agreements 354 Invoice Price Variance Amount 0 usD
« Manage Agreements 8 9 5
Channel Programs o’ o’
= Manage Programs 3 353
Shipments
« Manage Shipments M Agreements to Acknowledge
’ Orders to Acknowledge
= Create ASN Confract Deliverablas Overdue
. Create ASBN W Schedules Qverdue or Due Today
W Questionnaires
» Upload ASN or ASBN Invoices Overdue
« View Receipts
« View Retumns
Contracts and Deliverables Supplier News
Welcome to the BPMI Supplier Portal. As an approved supplier contact you will have access to update profile
. Manage Contracts information, review purchasing documents, submit invoices, and track payment statuses. Please use the link
! 9 below to download instructional training materials.
« Manage Deliverables
. <Add link to supplier training guide=
Consigned Inventory For Inquires, please contact Suppliers@BPI.com
« Review Consumption Advices
= Review Consigned Inventory
» Review Consigned Inventory Transactions
Inveoices and Payments
« Create Invoice
1 Create Invoice Withoul B0
» View Invoices 1 1
P vevmoc ot Salect View Invoices ]
VEW AT
View Invoices Done
4 Search | Advanced | Saved Search ‘AII Invoices v|

** Invoice Number |

** Supplier |

Supplier Site |

** Purchase Order |

Search Results

** At least one is required

Consumption Advice # |

Criteria }

Paid Status v|

Payment Number | |

| :
_ — Enter Invoice
Invoice status| v‘
|

Search | eset || 5ave...|

[ Select Search ]

vieww  §H  [o7 Detach
Invoice . Purchase . . . Unpaid Invoice Invoice Payment =
Number Invoice Date  Type Order Supplier Supplier Site Amount Amount Status  Number Comment =
4 »




Supplier Portal — View Invoices

Track the status of submitted invoices.

View Invoices View Invoices pane

4 Search | Advanced | Saved Search | All Invoices v

** At least one is required

4. The results of the search populates in the * invoce e | | consumpuon e | |
Search Results section. There, a supplier is T oo -] gy —
able to view various details about the invoice. . | . : -
Details such as Invoice Number, Invoice Date, [

View Invoice

} ’ Search I| Resat || Save... |

Type, Purchase Order, Invoice Amount, etc. Search Results Detlails
Invoice' Invoice Date Type S\:g;?ase Supplier 0 Supplier Site Aur::lzjr: ij&%‘: Invoice Status sz': Comments
. . - . . . pr Se|ect |nvoice ]Designlnc Main Site 1,000.00USD  1,000.00 USD -
5. View details of a specific invoice by selecting e e o e |
the link in the Invoice Number field.
Invoice: 497-1 Done

Business Unit BPMI - Operations Business Unit

6. Invoice information displays. Header details Loga Enty Name _ Bchc lan Machrey. n é% —

Supplier or Party  Design Inc. H 1 Description
display at the top of the page. The Lines tab Fomericura Review Invoice | o o

display the PO lines matched to the invoice (if ot R
applicable to the invoice). The Totals section

display the total breakdown of the invoice.

Payment Currency USD

-
g Select Payments ]

ltems
view w By |3 Detach

Consumption

Budgetary Control Purchase Order Receipt Tax Determinants

Line Amount Description Quantity Unit Price ggnn'?e Advice
7 . Se | e Ct th e P ay m e n tS tab to VI eW d etal |S Of th e Budget Date Funds Status Number Line Schedule Number Line Number Line Ship-to Location
. . 1 450.00 Item1 ‘ 312123 @ Not applicable 10 45 EA 497 1 1 BPMI Headqguarters
paym e ntS fo r th e I nVO I Ce ] 2 22500 Iem1 ‘ 3223 o Not applicable 5 45 EA 497 1 2 BPMI Headquarters
3 720.00 ltem2 ‘ 3M12/23 @ Not applicable 12 60 EA 497 2 1 ] BPMI Headquarters
4 240.00 ltem2 ‘ 312123 @ Not applicable 4 50 EA 497 2 2 BPMI Headquarters

BPM| ORACLE




Supplier Portal — View Invoices

Track the status of submitted invoices.

View Invoices

8. If an invoice has been paid, payment
Information can be viewed in this section.
Review details such as Payment Number,
Payment Date, Paid Amount, etc.

Note: Select the link in the Number column to access
specific payment made to the invoice.

9. When finished reviewing the invoice, select
Done.

<BPMI ©oRACLE

Invoice: 497-1

Business Unit BPMI - Operations Business Unit
Legal Entity Name  Bechtel Plant Machinery, Inc.
Supplier or Party Design Inc.
Supplier Site  Main Address
Address 1 Main Street, Atlanta, GA 30319

Invoice Date  3/12/23

Lines  Payments

Payments
Number Payment Document Status Reconciled Payment Date
100006 ACH Negotiable No 41323
Installments
Amount (USD)
Number Due Date Payment Method
Gross Unpaid
1 411/23 1.635.00 0.00 Electronic
1,635.00 0.00

Pal

i

1.6

Invoice Amount 1,635.00 USD

<—[ Review Payments ]

Payment Currency USD

Tax Control Amount

d Amount Address

F5 00 USD 1 Main Street, Atlanta, GA 30319
5.00 USD
Applied Prepayments
Purchase
Number Order

Applied Amount (USD)

Tax

9

[ Select Don

Invoice Type Standard

Description

Funds Status & Not applicable

Attachment None

Remit-to Account

KAXKKI200

Description

fe)

Item

{1 ——
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Supplier Portal — View Payments

Track the status of payments.

View Pavm ents Supplier Portal

v e g e i i e
+ Acknowledge Schedules in Spreadshest '- Orders opened 26 Invoice Amount 1.01M USD
50
Agreements 354 Invoice Price Variance Amount 0 usD
1. Selectthe View Payments link on the 895
Channel Programs o’ o’

Supplier Portal home page.

= Manage Programs

3 363
Shlpments
« Manage Shipments M Agreements to Acknowledge
Orders to Acknowledge
« Create ASN Contract Deliverables Overdue
. Create ASBN M Schedules Overdue or Due Today

M Questionnaires

2. Search for payments by entering details in the

« View Receipts

search criteria fields. At least one of the fields

Contracts and Deliverables Supplier News

. . Welcome to the BPMI Supplier Portal. As an approved supplier contact you will have access to update profile
m ar ke d Wlth b I u e aSte rIS kS m u St b e CO m | ete . Manage Contracts information, review purchasing documents, submit invoices, and track payment statuses. Please use the link

! 9 H below to download instructional training materials.
« Manage Deliverables

prior to preforming the search. A

For inquires, please contact Suppliers@BPMI.com
« Review Consumption Advices
= Review Consigned Inventory

» Review Consigned Inventory Transactions

Invoices and Payments

3. Select Search. + Creste nvoe

« Create Invoice Without PO

Miew Invoices

- vevrames - Select View Payments ]

View Payments Done
4 Search é | Agvanoed| Saved Search |AH Payments v|
. Enter Payment
Payment Number | | ** Supplier | F| Cr . ter a
| |
Payment Status | v| Supplier Site | | v |
Payment Amount | | Payment Date | mvdryy e |
search |Reset || Save. |

Search Results

Vewvy 5 [ Detach [Select Search ]

Payment
Number

Invoice

Payment Date Payment Type Number

Supplier Supplier Site Payment Payment

a
Amount Status Remit-to Account

4

»

BPM| ORACLE




Supplier Portal — View Payments

Track the status of payments.

Done

Vi ew Pavm ents View Payments

4 Search ‘ Advanced | Saved Search | All Payments v

= Al least one is required

4. The results of the search populates in the " Paymentumber | " supper osn e [+]
Search Results section. There, a supplier is "'| : s ]
able to view various details about the _ ) (e [ [

. View Payment
payment. Details such as Payment Number, Search Resuls [ Details }

Payment Date, Payment Type, Invoice vews PG oen o !

T 1
Payment Payment

Amount Status

Payment Invoice

Number1 Payment Amount’ etC' 5: 1 Select Payment }ca- Design Inc. Main Site 100.00USD  Negotiable -

Payment Date Payment Type Supplier Supplier Site Remit-to Account

Number

1010 121523 Manual INV-1215-006 Design Inc Main Site 100.00 USD Negotiable
9922 829123 Quick test111522-1 Design Inc. Main Site 1.00USD Voided
9923 8/29/123 Quick test111522-1 Design Inc. Main Site 1.00 USD Negotiable
5 ] VIeW detal IS Of a SpeCIfIC payment by SeleCtI ng 100010 4/27123 Payment Process Re... 0424231 Design Inc. Main Site 0.26 USD Negotiable FOOOOOE112
. . . 100011 4/27123 Payment Process Re... 042423-27 Design Inc. Main Site 0.02USD Negotiable HOOOOK3112
the link in the Payment Number field.
Payment: 100009 Done

. . . . Business Unit Payment Amount 540.00 USD [ Select Done ]
details display in the header. The Paid - Enter Payment Criteria |

Payee Site NMain Site Payment Type Payment Process Request

Invoices section display the list of invoices Remit o Acoout X012

6. Payment detalls display. General payment é

H Payment Status Negotiable Payment Document  ACH
paid for the payment number selected.
Paid Invoices
Note: Select the link in the Number column to access invoice Number Invoice Date  Type Purchase  poceipt Comsumption  pygamount  Jmvoice Invoice g py  Paid
detalls speCIfIC to the payment 110322 2/20/123 Standard 540.00 USD 540.00 USD Manually a... 2/28/23 Fully paid

7. When finished reviewing the payment, select
Done.

BPM| ORACLE
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